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1. MECTO JJUCLIMIIJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOT'PAMMBI
1.1. TpebGoBaHus K MpeABAPUTEIBHON MOATOTOBKE OO0YYAIOIINUXCS, MPEANICCTBYIOIINE
U COITYTCTBYIOIIUE TUCIUTUIHHBI, HA KOTOPBIX OCHOBBIBACTCS N3YUCHHUE JAHHOM:
«MHOCTpaHHBIN A3BIK» 00pa30BaTEILHON IPOTPAMMBI OaKallaBpHarTa.

2. OIMMCAHUE JUCHUITJIMHDBI

2.1.  OOmas xapakTepucTUKa

HaumenoBanue mokasaTeinst 3HaYcHUE OKA3aTCIs

38.04.01 Dxonomuka (Marucrepckas
nporpamma: YueT u ayJiuT)

Hazpanue oOpa3oBaTenbHOI porpaMmbl

b1.b.M1.3
MHOCTpaHHBIN S3bIK

[[Indp 1 Ha3BaHHUE B COOTBETCTBUU C
y4€OHBIM TIJIAHOM

Yacth 00pa3oBaTeNnbHOM MPOrpaMMbl basoBas yactpb

3/108

KoandecTBo 3a4eTHEBIX CANHNI] / BCEro 4acoB

2.2. Pacnpenenenue yacoB 1o opmam u nepuogam o0y4eHus
OO0r111ee KOIMYECTBO YacCOB
o
= CaMoCTOsI-
dopma 2 | 9 N
> | & | mekuu- | mabopa- | MPaKTH- | TEIBHOH dopma
oOy4deHus “ 2z BCETO

S | OHHBIX | TOPHBIX | YECKHX | PabOTHI + KOHTPOJIS

KOHTPOJIb
Ovynas 1 — — 34 74 108 HK3aMeH
3aouHas 1|1 — — 8 100 108 9K3aMEH

3. HEJN JUCHUTTJIMHBI

Henp nuctumanabl «MHOCTpaHHBIM S3BIK» — MPUOOPETEHHE CTYIEHTAMU HaBBIKOB U
YMEHUW B Pa3IUYHBIX BUIAX PEYCBOM U MHUCHMEHHOW JEATEIHHOCTH, KOTOPHIE Ha OTIEIHHBIX
JTanax S3bIKOBOM MOATOTOBKHM IMO3BOJISIOT HCIOJIb30BATh WHOCTPAHHBIM SI3BIK Kak B
NpoPEeCCHOHAIBHOW W HAay4YHOW JCSITENBHOCTH, TaK ¢ JUIs  LeJed  JaJbHeWIero
camMo00pa3oBaHus; pa3BUTHE o0meit u npohecCuoHaTbHO-OPUEHTHPOBAHHOM
KOMMYHUKATUBHOM SI3IKOBOM KOMITETEHIIMH CTYJIEHTOB, YTO C/EJIaeT BO3MOKHBIM () ()EKTHBHOE
obuienue B chepe SIKOHOMUKHU U OU3HEca.

4. KOMHIETEHIINHN OBYYAIOINEI'OCS, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHIA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMUKATOPBI
N ITINTAHUPYEMBIE PE3VIIbTATBI ObBYUYEHUA

4.1. KommnereHuuu
YK-4. CnocobeH TpHMEHSATh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJIOTHH, B TOM
qrpclie Ha WHOCTPAaHHOM(BIX) s3bIke(ax), IS aKaJeMHUYecKoro U MpOQeCcCHOHATHHOTO

B3alMOJICUCTBUSL.
4.2. VuaukaTopbl KOMIETSHIIMHA
Komnerenmumn WHnukaTopel Pesynbrarel 00yueHus
VYK-4. Ciocoben VK-4.1. Bwibupaer nHa | YK-4.1.1. 3Haer, Kak CcamMOCTOATEIHHO
PUMEHSITH roCy1apCTBEHHOM HaXoJuTh W 00pabareiBaTh HH(OpPMAIHIO,
COBpPEMEHHBIE A3bIKE PO U | HEOOXOIUMYIO IS Ka4eCTBEHHOT'O
KOMMYHHUKATHBHbIE | HHOCTPAHHOM(-BIX) BBITOJIHEHHSI aKaJIeMUYECKUX u




TEXHOJIOTMH, B TOM | sI3BbIKaX npodecCHoHaNbHBIX 3a7ad U JAOCTH)KEHUS
YHCIIe Ha KOMMYHUKATUBHO npoecCHOHATLHO 3HAYMMBIX IIeJIed, B T.4.
MHOCTPaHHOM(BIX) MpUEMJIEMbIE CTUJIb W | HA MHOCTPAHHOM S3BIKE.
sa3bpIKe(ax), 1is CcpeacTBa VK-4.1.2. 3Haer MeToAsl M  CIOCOOBI
aKaJIEeMHYECKOI0 U B3aUMOJEICTBUSA B | IPUMEHEHUS UH(pOPMaLMOHHO-
npo(eCcCHOHATBLHOTO | OOIIEHUH C JCTOBBIMUA | KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHUH  JyIA
B3aUMO/ICHCTBUSI. MapTHEPAMH. cbopa, XpaHEHMUS, 00paboTku,
MPEJICTABJICHUS W Tepeaadyu HHPOpMaIiu B
CUTYyaIUsAX aKaJIEMUYECKOr0 u
po(hecCHOHAILHOTO B3aUMOICHCTBUSI.
VYK-4.2. Bener .
A VK-4.2.1. 3HaeT HOPMBI TMCbBMEHHOU peyH,
JIEJIOBYIO MEPENUCKY Ha .
MPUHATHIE B TPOGECCHOHATBHON Cpeie.
rocyapcTBEHHOM
VK-4.2.2. YMeeT BECTHU JICIOBYIO MEPETUCKY
SI3BIKE PO u
HAa TOCYAapCTBEHHOM si3bike P® wu/unm
WHOCTPaHHOM(-bIX )
WHOCTPAHHOM SI3BIKE.
SI3bIKAX.
YK-4.3. Ymeer
VK-4.3.1. CocraBisier, peaakTHUpyeT Ha
BBITIOJIHATh ~ TIEPEBOJ
rocyJ1apCTBEHHOM SI3BIKE PO u/nnu
npodeccnoHambHbIX
WHOCTPAHHOM A3BIKE, BBITIOJIHSIET
TEKCTOB c .
KOPPEKTHBI MEPEeBOJl C HMHOCTPAHHOI'O
WHOCTPAHHOTO(-bIX) Ha .
. A3bIKa HA TOCYNApCTBEHHBIN s3bIK PD n ¢
roCyJIapCTBEHHBIHN
roCyJ1apCTBEHHOIO sI3bIKa PO Ha
SI3BIK P® u c N
WHOCTPAHHBIN SI3BIK Pa3IUYHBIX
roCyJIapCTBEHHOTO
aKaJeMHYecKuX U  NpodeccCHOHATbHBIX
sI3bIKA P® Ha
. TEKCTOB.
MHOCTPaHHBIN(-bIE).
5. I[MPOI'PAMMA JTMCHUITJIMHBI
Tembl ‘ Kpartkoe conep:xanue TeMbl

ConepxatenbHbliii Moaynb 1. Business Structures and Forms, Selling Methods

Company Profile. Verbs and prepositions. The Passive voice:
Tema 1. - e .

present forms. Describing responsibilities in a company.
Company Structure o

Describing jobs.

Recruitment techniques. Compound nouns. The Passive voice:
Tema 2. . L
Recruitment past, future fc_)rms. Dra_wmg CV and Letter of application.

Selecting candidates for jobs.
Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.

A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising Infinitive. Choosing a franchise, applying for franchise

information.

CopepxaTebHbI MOTYIH 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.

Banking items and documents. Abbreviations. Allow, enable,
Tewma 6. . . . L
Banking let. Non-finite _forms and their constructions. Negotiating a

bank loan, drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.




Tembl Kparkoe cogep:xkanue TemMbl

Business and the
Environment

Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper
article.

Tema 8.
The Stock Market

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJINHBI

6.1. ®opma oOyueHus — ouHasi, Kypc — 1, cemectp — 1

HaumenoBanus pasaciioB U TCM KonmccTso gacos
Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

ConepskaTensHbiii MOyb 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14

CopepxatenbHbIii MOAYID 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
UTOI'O 3A CEMECTP - 34 74 108

6.2. ®Popma oOyueHus — 3a04Has, Kypc — 1, cemectp — 1

HaumenoBanus pa3aciioB U TEM

KonmuectBo yacoB

Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

ConepskaTenbHbId MOIYTH 1. Business

Structures and Forms, Selling Methods

Tewma 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tema 4. Franchising 1 13 14
CopepxatenbHbI MOTYIH 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
NTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) U1 TEKYIIEI'O KOHTPOJIA

YCHEBAEMOCTH, IIPOMEXYTOYHOM ATTECTALIMA

7.1.  KoHTpoJIbHBIE BOIIPOCHI.

OBPA3EILL 3AJAHNA ITPOMEXYTOYHOI'O KOHTPOJIA

l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct

answer.

Steps to effective crisis management
It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily



with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2™ paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5" paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the
media.
scope of the crisis defines the statement for the media.
d. the main concern for companies is dealing with the media.
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. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. 1 remember to get/getting the e-mail from her but I can’t find it in my correspondence
right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

II. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.
IV.  LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.



¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.
Kputepuu oniennBanust 3alaHusi IPOMEKYTOUHOTO KOHTPOJIS
MaxkcuManbHas o0miasi cymma 0ajioB, KOTOPYIO MOXKET MOJYYUTh CTYJEHT, YCIEIIHO
BBIINIOJIHUB BCE BHUJBI 3aJaHui, cocTaBiisgeT 20 6amnos

7.2. Tembl MHIUBUAYAIBHBIX 3aJIaHUH

OpHrM W3 BHJIOB MHIWBUIYaTbHOW PabOTHl OO0yYAIONIMXCS SBISETCS MHIWBUTyaTbHAs
paboTa ¢ mpo(heCcCHOHATILHOM JINTEPATYPOi KaK Ha PYCCKOM, TaK M Ha aHMIMHCKOM si3bIke. Llensb
JaHHOW paboOThl — OCMBICTICHHE W YIIIyOJICHWE 3HAHWM 1O JAaHHOW JMCUUIUIMHE, Pa3BHTHE
HABBIKOB CaMOCTOSITCIBHOH paboOThl 10 cOOpY, CHUCTEMaTH3allMd MaTepuaja, IPOBEICHHIO
WCCIICIOBAHMSI W aHaju3a. SIBISSCh OJHMM W3 BHJIOB HAyYHO-HCCIENOBATEIBCKOW PabOTHI
o0y4aroImuxcsi, CaMOCTOsITeJIbHAasE paboTa C HAYYHOH  JIMTEpaTypod  CIIOCOOCTBYET
(GhopMHUPOBAHHIO Y 00YUAOIIUXCS AHATUTUYECKOTO, TBOPUYECKOT'O MBITIICHHS.

WuauBuyanbHbIC 3aJaHUS COCTOST U3

a) Rendering: mpopabotka mpodeccnoHaIbHON JIUTEepaTypbl Ha PYCCKOM SI3BIKE C
HOCJIEAYIONICH Tepeaueii ColepKaHus aHTTTMUCKUM SI3BIKOM.
b) Summarizing: npopaboTka NpPoPeCCHOHATBHON JHUTEpaTyphl Ha AHIJIMHCKOM

A3BIKE C OCTEAYIOIEH mepeaayueii ee coaepKaHus.

7.3. OBPA3EL| COAEPXAHUA DK3AMEHAILIMOHHOI'O BUJIETA.
[Iporpamma Beicuiero o0Opa3zoBanust  I[Iporpamma marucrparypsl

Hampasnenne noaroToBKu 38.04.01 DxoHOMHKA
Marucrepckas mporpamma VYuer u ayqut
dopma 00yueHust Ounas, 3a04yHas
Cemectp NepBbIN
JucuuImmHa HNHocTpanHsIi A3bIK

OK3aMeHalMOHHbIHN Onner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
YTBepKIeHO Ha 3aceTaHuH Kadeaphl aHTITUICKOTO s3bIKa 11 SKOHOMUYECKUX CIEIUaTbHOCTEH
ITporokon Ne ot «» 20 r.
3aB. kadenpoit K.(.H., mo11. D.P. bparuna DK3aMEHATOPHI:

KpHTele/l OICHUBAHUA IK3AMCHAIIMOHHOI'0 3a1aHUA

Tun Kpurepun onienkun banel
3aJaHHs
3agaHust 110 Tun 3amaHusi: MHOXECTBEHHBIN BbIOOp, 15
JIGKCUKE BOIPOCA, KaXIbl MPaBUJIbHBIA OTBET OLECHHUBAETCA B
1,5 6amna: 225
15 Bonpoca x 1,5 6amna
HTroro 22,5
IIucemenHoe CoOoTBEeTCTBHE CTPYKTYpE 2
3a1aHue CootBercTBHE 00BEMY 0,5
Coneprxanue/ob1ee MHPOPMALIMOHHOE 2
HaIOJIHECHUE 2
COOTBETCTBUE CTHIIIO 2
['pamMatnyeckas u Jiekcuueckas MpaBUIbHOCTD
Hroro 8,5
Yrenue \ Tun 3amaHus: MHOXKECTBEHHBIM BBIOOpD, 6




BOIIPOCOB, KKIBI MPABHIILHBIA OTBET OICHUBACTCS B
1,5 6anna: 9
6 BorpocoB x 1,5 Ganna
HTroro 9
Bcero 3a 3x3amen 40

8. PACITIPEAEJIEHME BAJIJIOB, KOTOPBIE ITOJIVHAIOT OBYUAIOIINECA

OO6mrast olleHKa 3HAHWKA OOYYAIOIIUXCS MO JUCHUILIMHE TpoBoauTcs mo 100-6amipHOo#
IIKAJI€ HUCXOJs M3 MaKCUMyMa, MPHUBEACHHOrO B Tabimie Huxke. OpraHu3alioHHO-ydeOHast
paboTa B ayAMTOPUHU OIICHMUBACTCS HAa OCHOBE TAKHUX KPUTEPHEB KaK IOCEHIAEMOCTh 3aHATHH,
CBOEBPEMEHHOE M Kaue€CTBEHHOE BBINMOJIHEHUE JOMAIIHUX 3aJIaHWN, aKTUBHOCTH BO BpeMs
MIPOBE/ICHUS JICKITMOHHBIX M TPAKTUYECKHX 3aHATHH (ydacThe B OOCYKJICHHMH TEKYIIETO H
MIPOMICHHOT'0 MaTepuaia, pereHue 3aaad u T.11.).

8.1. Cemectpl

ConeprxarenbHble B paGoTs! Bastinl
MOTYJTH
OpranuzalinoHHO-y4eOHas paboTa CTy/IeHTa B Ay ITUTOPUU 20
CamocrositenbHas padbora 10
1-2 WupuBuayanbHas pabora 10
[IpomexyTouHas KOHTpOJIbHasI padboTa 20
DK3aMeH 40
OO6mmit uTor 3a cemecTp 100

CooTtBeTrcTBYE 0AJUIOB OLIEHKE

OrieHKa 1Mo nATHOAUIHLHOM HIKajIe
KomnunuectBo 6a1ioB =
s 100 ECTS | Dx3amen, nuddepeHnnpoBaHHbIN 3auer
3a4eT

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpotHo 3a4TEHO
70-74 D 3a4TEHO
60-69 E VIIOBJICTBOPUTEIILHO -
35-59 FX HE 3a4TEHO

0-34 = HEYJIOBJICTBOPUTEIHHO P,

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JJIA JINL C
OI'PAHMYEHHBLIMHN BO3MOXHOCTAMU 310POBbA 1 MTHBAJIM/IOB

B xoze peanu3anuyu qUCHHUILTHHBI HCIIOIB3YIOTCS CICIYIOIINAE TOTIOTHUTEILHBIC METOIBI
00ydeHHs1, TEKYIIEro KOHTPOJSl YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTalli 00YyJaroIuXCs B
3aBUCUMOCTH OT UX MHAUBHUIYATBEHBIX OCOOCHHOCTEH:

1) st caenbIX M CIa00BUIAIIMX:

— JeKiuA O0(OPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TTOMOIIBIO
KOMIIBIOTEPA CO CTIEeUATN3UPOBAHHBIM MMPOTPAMMHBIM 00ECTICUEHUEM;

— IS BBITIOJTHEHUS 3aJIaHUSl NMPU HEOOXOTUMOCTH TPEAOCTABISACTCS YBEIMYUBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;

— TMHCHMEHHBIE 331aHUS OPOPMIISIFOTCS YBETTMUYEHHBIM IIPUPTOM.

2) sl TIYXHMX U CIIa0O0CTBIIIAIUX

— JeKIHUu OPOPMITSIFOTCS B BUJIE DJIIEKTPOHHOTO JOKYMEHTA;

— TIMCHMEHHBIC 33JIaHUSI BBITOTHSIOTCS HA KOMIIBIOTEPE B TUCbMEHHOU (hopme;

— 9K3aMeH MPOBOJIUTCS B MHUCHbMEHHON (pOopME Ha KOMIBIOTEPE; BOZMOKHO MPOBEICHHE
B (hopme TecTupoBaHUS



3) A MWL ¢ HapYIICHUSIMH OTIOPHO-/IBUTATENIFHOTO amiapara:

— JeKUMH O(pOPMIIIOTCS B BHUJE JIEKTPOHHOIO JAOKYMEHTA, JOCTYIHOIO C MOMOILBIO
KOMITBIOTEpA CO CHEIHMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

— IHCbMEHHBIE 33JJaHUs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE;

— 9K3aMeH U 3au€T MPOBOAATCA B YCTHOH (hopMe WM BBIMOJIHSIOTCS B HMHUCHbMEHHOU
(dopme Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH MpeyCMaTPUBACTCS YBEITMUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

IIponenypa  mpoBeaeHUs  IPOMEXYTOYHOM  arrectauuu Uil OOy4aroLIUXCs
YCTaHABIMBACTCSI C Y4YETOM HUX HMHIUBUAYAIbHBIX TCUXO(PH3MUYECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mpoueAypbl OLIEHUBAHHUS PE3yIBTAaTOB OOYy4EHHUsS JOMyCKAaeTCsl C
UCIIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaercs AOCTYN K WH(POPMAIMOHHBIM U OMOIMOrpaduuecKuM pecypcam B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aalTUPOBAHHBIX K OIPAaHUYEHUSIM HX
3JI0POBBSI U BOCTIPHSITHS MHPOPMALIUH:

1) nmus cruenbiX U CIaOOBUISIIMX:
— B IeYaTHOU (opMe YBETMIECHHBIM MIPHUPTOM;
— B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

2) sl TIyXHX U CIIa00CITBIIIAIIUX:

— B Ie4aTHoOH opme;

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

3) s 00yyaroUMXCsl ¢ HAPYLICHUSIMU OTIOPHO-BUTATEILHOTO arapara:

— B meyaTHoOU opme;

— B (hopMe 3IEKTPOHHOI0 JOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHME YUEBHOI'O ITPOLECCA

[IpakTuueckue 3aHATUS MO AUCHUIUIMHE «HOCTpaHHBIN A3BIK» MPOBOASTCS B yuyeOHOMU
ayIUTOPUU JJIsl TIPOBEACHMS NMPAKTUYECKUX 3aHATUMN, TEKYIIETr0 KOHTPOJS M MPOMEXYTOUHON
arrectanuu (ayn. Ne 210, r. Jonenk, yn. Yemrockunies, a. 198a), ocHaleHHOW KOMILJIEKTOM
yueOHoil meOenn Ha 20 MOCAJOYHBIX MECT, KOMIUIEKTOM paboyero Mecra IpernoaaBaTels,
MarHUTHO-MAapKEpHOM [OCKOW, ydyeOHMKaMH U Yy4eOHBIMH MOCOOMSIMH, ayAHO U BUJEO
000pyI0BaHUEM, KOMIIBIOTEPOM C HMHTEPHET-NOAKIIOYEHHEM, CKaHEPOM M KOMUPOBAJIBHBIM
YCTPOMCTBOM.

CamocrodTenbHas paboTa CTyI€HTOB IPOXOAUT B CIEIYIOLIINX NOMEIICHUSX :

— OubnmoTeKka yHHBEpPCUTETA, YKOMIUIEKTOBaHa yueOHOI Mebenbto Ha 401 mocanodHoe
MECTO, pacIoIokeHa 1o agpecy r Jonenk, npocnekt ['yposa 1.6;

— yuTa’gbHbIN 3a7 Ne 1 nHOCTpaHHOM! JIUTEpaTyphl, YKOMILJIEKTOBaH y4eOHON MeOembio Ha
34 moca/ouHBIX MeCTa, OCHAIIIEH KOMIIBIOTEPOM B KOMIUIEKTE (1 IMIT.), pacroiokeH 1o ajpecy T.
Honenk, mpocmekt ['yposa 1.6, kab. 103;

— METOAMYECKHI KaOWHEeT y4eTHO-(pHMHAHCOBOTO (haKyabTeTa, YKOMIUIEKTOBAH y4eOHOM
MebOenbio Ha 35 mocalouHbIX MECT, OCHAlleH 4 KOMIIbIOTEpaMH C BBIXOJOM B ceThb MHTepHer,
pacnosoxeH 1o aapecy r. Jloneuk, yiu. Yemrockunues, a. 198a, ayn. 105.

[Ipu peanuzanuu nporpamMmbl AUCHMILUIMHBI MOTYT HCIIOJIb30BAThCS CIEAYIOLIUE BUIbI
AJIEKTPOHHOI'O B3aMMOJENCTBHS PENO1aBaTENb-CTYIEHT:

- HUCIOJB30BaHUE BUJECO YPOKOB;

- pa3MeleHue y4yeOHBIX MaTepuanoB B OOJAuHBIX XpaHWIMIIAX IMpernojaBaTene s
MCIIOJIb30BaHUs CTYJACHTAMH IIPH MOATOTOBKE K 3aHATHUSIM;

- pacchUIKa IO 3JIEKTPOHHOM IOYTE MAaTepUaIOB M 3aJaHUM UIsl BBINOJIHEHMSI, IIPOBEPKA
BBINOJIHEHHBIX 3aJaHN;

- TONJEpXKa CTPAaHWYKM [pPENojaBaTesii MW TIPyNn IPENoJaBaTeslb-CTyAECHThl B
COLMAJIBHBIX CETAX Ul 00eCIeUeHNs TEKYLIEro KOHTPOJIsl pabOThI CTY/AEHTOB.



[Tpu u3y4eHUH MUCHUIUIMHBI MPUMEHSIOTCS 3JIEKTPOHHOE O0Y4YEeHUE U JMCTAHIIMOHHBIC
00pa3oBaTeNbHbIC TEXHOJIOTHH.
C ucnonp30BaHHMEM  pPECypcoB  IIAaTGOPMBI  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYIIECTBIIICTCA TEKYIIUH KOHTPOJIb 3HAHMH OOydYalomMXCs HAa OCHOBE TECTHPOBAHHUSA U
IPOBEPKH PE3YIIBTATOB CAMOCTOSATEIBHOM PabOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas quTEparypa

1. Overview of business correspondence, presentation techniques and report writing.
Martepuansl aJis caMOCTOATEIbHOH pabOThl MarucTpOB YKPYIIHEHHOH TPYIIbI HampaBiIeHUS
noarotoBku 38.00.00 DxoHOMHKA M yIpaBiieHHE: yueOHOe mocobue [DiekTpoHHbIN pecypc] /
coct.: JI.B. Emenko, M. M. ITucapesckas, 3. P. bparuna — Jlonenk: JlouHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques. 3aganus 1is
ayTUTOPHOM M CaMOCTOSITENIbHOM pPabOThl MAarucCTpoB YKPYMHEHHOW TPYIIbl HampaBlIeHUS
noaroroBku  38.00.00 DkoHOMHMKa ®  ympaBleHHE: Y4eOHO-METOAMYECKOe Mmocobue
[Onexrponnsiii pecype] / coct.: JI. B. Emenko, M. M. ITucapesckas, 3. P. bparuna — JloHerk:
HouHY, 2019 - 136 c.

3. English for Students of Economics (y4eOHble MaTepuanbl IS ayJUTOPHOH |
CaMOCTOSITENIbHOW paboOTBl MO AHIJIMHCKOMY SI3BIKY TNPO(EeCCHOHANBHOTO OOIIEHUS ISt
CTYJIGHTOB MAarucTparypbl YKPYHNHEHHOM rpymnnbl HanpasieHuss nojarotoBku 38.00.00
DKOHOMHUKA W YIpaBJeHHE): Y4eOHO-METoAnYeCcKoe mocobue. [DIeKTpOHHBIN pecypc] / cocT.
Hy6poskuna N.JO.— lonenk: I'OY BIIO «/loneuxuii HanuoHanbHbI yHUBEpCUTET», 2021 —
305 c.

4. Accounting: yueOHbIe MaTepuaybl Ui AyJUTOPHOH M CaMOCTOSTEIbHOW pabOThI IO
AQHTTIMHCKOMY  SI3bIKY IPO(ECCHOHATIBHOTO OOMIEHMS] JJIi CTYACHTOB  CIELUAIbHOCTU
"byxrantepckuit yueT u aynut" [DnektponHsiii pecypc] / coct.: NIO. JlyopoBkuna — JloHenk:
HouHY, 2016. — 246 c.

S. 3amaHus IUISL CaMOCTOSITENIbHOM paboThl kK yueOHuky “New Insights into Business”
[DnexTponnslii pecypc] / coct. JI.B.Emenko, M.M.ITucapesckast, O.P.bparuna. — [lonenk: JonHY,
2018 — 134 c.

6. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.

7. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

11.2. JlononHUTENbHAs JIUTEpATypa

1. Meronmdeckne pEKOMEHJAUMU 110 OpraHM3alM  MPaKTHYECKUX 3aHSITUH  CTY/IECHTOB
HECHEeIUATBHBIX (haKylIbTeTOB MO AucHUIUIMHE "MHOCTpaHHBIA s3bIK" (aHTTIMHACKHUNA, HEMEIKHH)
[Onexktponnbiii pecypc] / coct.. O. P. bparmna m ap. — Homenk: ['OY BIIO «JloHenkuit
HallMOHAIBHBIA YHUBEpcUTeT», 2016. —39c.

2. Meroandeckue yKa3zaHUsS 110 OPTaHM3AIlMHd CAMOCTOSTEIBLHON pabOTHl CTYIEHTOB
HECTeIHATBHBIX (PaKyIbTETOB MO AUCHUIIINHE «IHOCTpaHHBIN A3bIK» (AHTTUHCKUN, HEMEIKUH,
ucnaHckui) [OnextpoHHbli pecypc] / coct.: JI.B. Emenko u ap. — Houwenx: I'OY BIIO
«/loHeukuil HaMOHANBHBIN yHUBEpcUTET», 2016 — 70cC.

3. Mromnep, B.K. CoBpemMeHHBII aHTIIO-PYCCKHI, PYCCKO-aHTIIMUCKUN cioBapb: 120000
cioB / B.K. Mromnep — Mocksa: lom. XXI Bex: PUITIOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + anekTpoH. omr.
nuck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.
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Honeuk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
JocTyna: cBOOOIHBIN. — TeKCT: AMeKTPOHHBIM.
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JIOCTYTIa: CBOOOTHBIH.
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http://www.economist.com — Pesxum 1ocTyma: CBOOOIHBIN.

10. Caiitr unpopmanmonnoro arenrctBa CNN  [Dnektponnsiii pecypc]. — URL:
http://money.cnn.com/ — Pexxum octyma: CBOOOHBIIA.
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13. [TPOTPAMMHOE OBECIIEUEHUE

1. Windows 7 PRO (xopnopatusHas auuensus oY Ne 46484614)

2. Microsoft Office (koprmopatuBHas junen3us oY Ne 46472919)

3. Microsoft Visual Studio (stuniensust nporpammsl Dream Spark amst BeicIMX ydeOHBIX
3aBeJIeHUH )

4. Awntuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuensun GPL, Apache,
BSD niis ¢cBOGOHOTO MPOTPAMMHOTO 0OECTICUCHHS).
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